The Friends of Chelsea & Westminster Hospital
About the Friends
The Friends of Chelsea & Westminster Hospital is a registered charity that supports patients, and staff at Chelsea & Westminster and West Middlesex hospitals. We provide the extra care and comfort that make a real difference to people’s time in hospital. We are led by a board of volunteer Trustees, supported by our Charity Manager, Services Manager and volunteers.
The opportunity
We are looking for a Treasurer to join our Trustee Committee and take the lead on our finances. It is a voluntary role with real influence: you will help make sure that every donation to the Friends is well looked after and spent on the areas it was given to help.
You do not need to have been a charity trustee before. What matters most is sound financial judgement, enthusiasm for our cause and a willingness to work as part of a team. Finances are a shared responsibility of all our Trustees.
The role at a glance
	Role
	Treasurer Trustee (Honorary Treasurer)

	Type
	Voluntary and unpaid. Reasonable expenses are reimbursed.

	Time
	Approximately 10 hours per month, including Trustee meetings (at least six a year, usually monthly) and our Annual General Meeting.

	Where
	Chelsea Westminster Hospital, London SW10 9NH. Meetings can be held in person or online.

	Term
	Trustees serve in 3year terms and may be re-appointed for up to three consecutive terms.

	You will work with
	Our Chair, fellow Trustees, Charity Manager and external advisers.


What you will do
1. Keep Trustees informed about income, spending, reserves, and investments, and help them make financially sound decisions.
1. Oversee our budgets, forecasts and financial reports, working with our Charity Manager and external advisers.
1. Look after the charity’s banking arrangements: administer online banking, keep authorisations up to date, authorise and check payments
1. Keep the charity’s income safe and well used, with strong financial controls, sensible reserves and investment policies, and restricted funds spent as donors intended.
1. Oversee our annual accounts and independent examination, present them at our AGM, and make sure our reports to the Charity Commission are inline with regulations, timely and accurate.
1. Help us manage risk, including reporting serious incidents.
1. Join fellow Trustees in setting our direction, overseeing staff and protecting the good name of the Friends.
What we are looking for
Essential
1. Experience in finance, accounting, bookkeeping or financial management, and a recognised qualification or equivalent senior financial experience.
1. Confidence with budgets, financial controls and online banking.
1. The ability to explain finances clearly to non-finance specialists.
1. Sound, independent judgement and the willingness to speak your mind.
1. Commitment to our cause and the time to give to the role.
1. A willingness to learn about charity accounting and trustee duties. We will provide support with this.
Helpful, but not essential
1. Experience as a charity trustee, treasurer, or finance committee member.
1. Knowledge of charity accounting and fundraising regulations
1. Experience of the health or charity sector.
1. Contacts in the business, finance or fundraising worlds, or in the local community.
What you will get
1. The chance to make a tangible difference to patients, visitors and staff.
1. A role alongside committed Trustees, Charity Manager and volunteers.
1. An induction and a handover from the outgoing Treasurer, Charity Manager and Chair.
1. Leadership and governance experience at board level.
1. Reimbursement of reasonable out-of-pocket expenses. 

Good to know before you apply
· You will be covered by Trustee indemnity insurance
· You must be at least 18 and must not be disqualified from acting as a charity trustee, i.e. by being an undischarged bankrupt or having been removed as a trustee or company director because of wrongdoing. You will sign a declaration before you start.
· Trustees must be members of the Friends. Membership is open to everyone interested in our aims, and we will help you join.
· Trustees cannot be paid employees of the Friends, and we ask all Trustees to declare any personal interests.
· You would join the Trustees by co-option until election at the next AGM. Once a co-opted Trustee the Trustee committee can then appoint the Treasurer elect from within the committee.
How to apply
[bookmark: _GoBack]Please send your CV and a short supporting statement (no more than one page) explaining why you are interested and what you would bring to the role. We welcome applications from everyone with the skills and commitment to do the role, and we are happy to discuss any adjustments that would help you take part.
To find out more about being a Charity Trustee, please look through The Charity Commission’s guide, The Essential Trustee (CC3): https://www.gov.uk/government/publications/the-essential-trustee-what-you-need-to-know-what-you-need-to-do-cc3
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